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Part-2

· Write a report about the company and the production system.

· Maximum 10 pages

· This report should be a self-contained report in a continuous text format.

· All charts, diagrams, etc. can go to Appendix. This is not a must but will save you space.
· Double-Spaced, Times New Roman, 11pt.  

· Set your margins to 3.81 cm.

· You need to justify your text (align both sides).
· Do not forget to insert page numbers. Numbering should start with the Company Identity Card.

· You can use this document as a basis for your report. 
Part 3
· Analyze an activity that you are interested in and write a free form essay that describes this activity in details.
· Maximum 5 pages.
· Double-Spaced, Times New Roman, 11pt. 
· Set your margins to 3.81 cm.

· You need to justify your text (align both sides).
Part 4
· Describe Diversity, Equity, and Inclusion (DEI) Practices:

· How diverse was the worker profile in the workplace? Consider many aspects such as age, gender, race, nationality, religion, language, physical and mental ability, sexual orientation, etc.

· Was equity prioritized? Specify if fair access, opportunity, and advancement for all individuals were prioritized.

·  Describe if it was an inclusive workplace.
· Double-Spaced, Times New Roman, 11pt. 
· Set your margins to 3.81 cm.

· You need to justify your text (align both sides).
References

· All the articles, books, internet sites etc. that are used should be referred in text and these sources should be listed in references. The articles that are not referred in the text should not be listed in the references.

· While referring to articles and books, citation should be in the following form;

· If source has one writer: (Ambler, 2000) 

· If source has two writers: (Cooper and Kameri, 2001) 

· If source has more than two wirters: (Dix et al., 2001) 

· While referring to sources in sentence, the writer should be used as a subject not the source itself.

· A correct example:

“Clark and Scarf (1960) characterize optimal ordering policies for an incapacitated serial inventory system”.
· A wrong example:

“Optimal ordering policies for an incapacitated serial inventory system are characterized in Clark and Scarf (1960)”.

· While referring to websites, the citation should be done as following;

· Beckers and Siermann (1995)…

· Türkiye İstatistik Kurumu (2006)…

The examples of references page are listed below:

Periodic Publications: 

Archetti, C., Savelsbergh, M.W.P., Speranza, M.G. 2010. “To Split or not to Split: That is the question”, Transportation Research Part E, to appear.

Clark, A., Scarf, S. 1960. “Optimal policies for a multi-echelon inventory problem”, Management Science 6, 475-490.

Fisher, M.L. 1981. “The Lagrangian Relaxation Method for Solving Integer Programming Problems”, Management Science, 27(1), 1-18.

Hoc, J. M. 2000. “For human-machine interaction to human-machine cooperation”, Ergonomics, 43 (7), 833-843.

Books:

Ambler, S. W. 2000. “User interface design: tips and techniques”, Cambridge University Press, Great Britain.

Porteus, E.L. 2002. “Foundations of Stochastic Inventory Theory”, Stanford University Press, Stanford, California

Song, J-H., Zipkin, P. 2003. “Supply Chain Operations: Assemble-to-Order Systems”, Handbooks in Operations Research and Management Science Vol. 11: Supply Chain Management Design, Coordination and Operation, Editors: de Kok, T.G., Graves, S.C., Chapter 11, 561-596.

Internet Sites:

Beckers, I., Siermann, C. 2005. “Over one third of jobholders are regularly working overtime”, Web Magazine, Statistics Netherlands, accessed at http://www.cbs.nl/en-gb/menu/themas/arbeid-inkomen-sociale-zekerheid/arbeidsmarkt/publicaties/artikelen/2005-1749-wm.htm. as of March 9, 2006.

Türkiye İstatistik Kurumu 2006. İş Gücü Anketi June 2006, accessed at http://www.turkstat.gov.tr as of June 10, 2007.
Personal Communications:

For the information obtained through personal communication with company supervisors you should add a citation to the main text of your report as in the example provided below. You should specify who provided the information, when and how it is provided. For personal communications you do not have to add a reference to the reference list.
"When I reached out to her by email, Smith clarified that the research was still “ongoing” (personal communication, March 31, 2021)"
Appendix
· All charts, diagrams etc. should be enumerated and each Appendix should be cited in text.
TURNITIN Originality Report
Please note that you can submit your report only once on Turnitin, so please be sure the submitted copy if your final copy. Once you submit your report to the Moodle, Turnitin Originality Report will be created automatically through the system and will be visible for TA’s. Therefore, it is enough for you to submit your reports to the Moodle slot.
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